
TRACE 
Track Receipts And Certify Expenses 

PURCHASE 
ADVANCE 

MOTILAL OSWAL 
Investment Services - - - -

So Ii d Research.Solid Advice 



Enter your username and password

Login credentials are same as to 
your Laptop /Desktop login



Click on Login Button 



Click on CREATE VOUCHER 
under ‘Purchase Advance’



Enter the Voucher Number and Click on Search 



Click on EDIT to 
process further



Home Business Dashboard Vendor Dashboard User Access Masters  Transactions 

PO Advance On Behalf Of I-SELECT-

CreaIte for lcrossley J. Rozario I Statusemp oyee ..... _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _,_ Awa,tmg Finance Team Approval 

Voucher P W M  Seniors Business Planning Meet at Lonavala 
Name 

Voucher 
for I Moulal Oswal Wealth Management Lirruted 
Company 

Voucher 
No. MWM-1718-PO-PA-43 

.,. I Employees Motilal Oswal Wealth Management LimnedCompany 

OnWhose 
Desk Finance Department/MOSL 

'Ship to' same as 'Bill to 
I-SELECT-

Vendor 
Name 

UNIGLOBE M O O  TRAVELS PRIVATE LIMITED Purchase .... ,□= .  - - - - - - - - - - - - - - - - - ' T y p e
I Purchase Order Currency  I I_N_R _ _ _ _ _ _ _ _ _ _ _ 

Conf11m r. 
To ruto Suggest I PO Date po-Apr-2017 

, - - - - - - - - - - - - - - - - - - - - - ,
Quotation 1,,0-A r-2017 IG Date ....  _ P  _ _  _,_ 

Quotation Requestor's P W M  Seniors Business Planning Meet at Lonavala on : Delivary :o-Apr-2017 IG ,.,, Date   . Reference._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _, Comments March 10-11.2017 

PO No. IMWM-1718-P0-16 

PO Amount Paid Till Date 0.001 

Create Advance Schedule Calculate TDS 

Edit Remove Account Code Account POACCOUNT Cost Code 
Name 

WEALTH 
MANAGEMENT-

ADVANCE LODGING & BUSINESS 
Edit Remove E0403010002 AGAINST BOARDING SUPPORT-WM-

EXPENSES EXPENSES PWM-ROWM-
COMMON-I NOIA-
PRABHADEVI 

TRACE 

81IIN0 

20170307007 
& 29029 

View Payments made to this vendor for selected PO 

Total PO Amount 172500.aj Balance PO Amount 

8111 currency Currency INR Amount TDS Section TDS 
Date Amount ConvRale Percentage 

TDS 
Amount 

20-Apr- 147515.00 1.00 147515.00 194C-TDS on Contract 2.00 2950.00 2017 

Net Amount 

144565.00 

mm 
NoTDS Narration Bi 
Reason 

P\'/M 
Seniors 
Business 
Planning 
Meet at NC 
Lonavala 
on March 
10-11, 
2017 

Solid Research.Solid A d v , c e  



Click on 
CREATE ADVANCE SCHEDULE



Entry in create expense details 

Click SAVE & CLOSE



Entry display of TDS Calculated 



Go to SUPPORTINGS. Click on CHOOSE FILE
for attaching any supporting
file relating to the voucher 



Click  SEND FOR APPROVAL 
button for approval and payment 

Voucher Number will 
generate when the user clicks 

SAVE & EXIT 


